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Job Description

Job Title:

Development Officer - Braveheart Connections
Employer:

The Braveheart Association
Responsible To:
The Braveheart Manager
Main work contacts

· Work in close co-operation with the Braveheart staff team and as directed by the Braveheart Manager
· Recruit and support the Braveheart Connections volunteer team
Main Purpose of the Job
· To manage all elements of volunteering within Braveheart Connections
· To develop the Braveheart Connections programme

Key Areas and Main Tasks of the Job

· Recruiting volunteers for Braveheart Connections and ensuring they are appropriately matched and trained 
· Monitoring, supporting, and accrediting volunteers and their work
· Developing, organising and advertising the Braveheart Connections programme in liaison with staff and volunteers

· Working in partnership with a range of organisations to deliver services to the public in Braveheart Connections

· Promoting Braveheart Connections through publicity strategies and campaigns
· Keeping up to date with appropriate legislation and policy related to volunteering and Braveheart Connections and making any necessary modifications to accommodate changes
· Generating income, writing funding bids and fundraising to make the project sustainable

· Monitoring and evaluating activities and writing regular reports 
· Maintaining databases and undertaking any administrative duties required
· Communicating with a wide range of people and assisting with hospitality 
The Development Officer is expected to work within the ethos of Braveheart and have high standards of practice. The need to respect confidentiality is paramount, as is a mature and flexible approach to the work.
The post holder may be required to undertake any other duties that fall within the nature of the role and responsibilities of the post as detailed above
